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Accident reporting, near misses, unsafe situations & damages


Datum: 
Name reporter: If applicable

Name victim:  
1. Type of incident:
Accident with absenteeism	              Accident without absenteeism
Near-accident			              Unsafe action / situation
Damage				              Otherwise: 
2. Short description of the situation and possible injury and absenteeism:



3. Location, date & time, department:

4. Cause of the incident:
	Unsafe situation / circumstance
	Unsafe act
	Additional matters

	     Insufficiently secured tools
	    Unauthorized to use
	    Insufficient instructions

	     Insufficiently secured workplace
	    Work executed without instruction
	    Insufficiently qualified personnel

	    Defect of machine / installation
	    Switching off security measures
	    Not provided with work preparations

	    Unsafe construction
	    Use of incorrect tools
	    Incorrect working method

	    Faulty tools, material
	    Unsafe use of tools
	    Insufficient maintenance material

	    Insufficient lighting
	    Unsafe loading or stacking, etc.
	    Incorrect planning

	    Insufficient ventilation
	    Taking an unsafe stance / position
	    Understaffed / incomplete team

	    Unsafe clothing
	    Working on dangerous components
	    Insufficient consultation / tuning

	    Lack of cleanliness
	    No use or incorrect use of PBM
	    Incomplete material

	    Other: 
	    Other: 
	    Other: 


5. Further explanation of the incident: 

6. Measures taken immediately: 

     The measures taken are sufficient for solving the incident
     The measures taken are sufficient to prevent the incident from happening again
     Incident needs be reported to labor inspectorate (reviewed by CEO)
     Incident needs to be reported to TKH (reviewed by CEO)
7. Proposal for improvement: 

Report handled by: 					Agreed upon by quality-coordinator TKH AS:

After filling in the report form, save the document locally with the date and initials in the title.
Subsequently, send the report form as .pdf to the following e-mail address with a cc to the managing board and the installation manager: qhse@tkh-airportsolutions.com
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